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Submitting a Request for a Solid Waste Amendment, Revision or Transfer
Form

To submit an amendment, revision, or transfer form, you must have an active Solid Waste Permit associated with your MELS
account. If you:

e Have an active Solid Waste Permit but it is not associated with your MELS account, reference the “Linking Your
Account to a Site” video guide( available on the MELS Hub).

e Do not have an active Solid Waste Permit, you need to first submit a Solid Waste application.

When you are ready to begin the form, navigate to “Start a New Form” and select “l want to renew, modify, or terminate an
existing permit, license, or registration,” as seen in Figure 1 below:

Figure 1: Start a New Form


https://www.maine.gov/dep/mels/hub.html
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Select Begin on the relevant amendment, revision, or transfer form, as seen in Figure 2 below:

Figure 2: Beginning Renewal and Transfer Permit Change Form

Permit Change Forms

5 items found

Showing 5 of 5

Solid Waste Agronomic Utilization Program » 1endment

Site Name: S-000002

Permit Number: S-000002-SC-D-R v1.0 - Begin
Form Description:

Program Area: BRWM - Solid Waste

Solid Waste Condition Compliance Application

Site Name: S-000002

Permit Number: S-000002-SC-D-R v1.0 Begin
Form Description:

Program Area: BRWM - Solid Waste

Solid Waste License Surrender Form

Site Name: S-000002 :
Permit Number: S-000002-SC-D-Rv1.0 Begin
Form Description:

Program Area: BRWM - Solid Waste

Solid Waste License Transfer Request

Site Name: S-000002 X
Permit Number: S-000002-SC-D-R v1.0 Begin
Form Description:

Program Area: BRWM - Solid Waste
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Proceed by completing all the required fields in the form. If you have any questions, contact Solid Waste staff (listed on the
DEP website)

When you reach the “Fee Total” section, reference the “Submitting a Payment” user guide (available on the MELS Hub).
Continue to the “Signing” section of the form.

e Ifyou need to invite other users to sign:
o Select “Yes”.
o Enterthe other signer’s email, select the “include myself as signer” box if you also need to sign the form, then
select “Send Invite”, as seen in Figure 3 below.


https://www.maine.gov/dep/waste/solidwaste/#co
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Figure 3: Adding Additional Signers

Signing

1 Choose Signers
Will you need any others to sign this form?

O No ® Yes
I will be the only signer. I need to invite other users to sign.

2 Invite Signers

Please fill in information for any users who will need to sign. When you finish this process, they will each be sent an email invitation to sign
the form.
Email Signing Instructions (optional)
audrey .com
Vz

‘ Add Another

Include myself as a signer —

o Ifnecessary, select “Sign” to sign the form yourself.
o Your additional signer will be notified via email that you are requesting their signature. If they do not already
have an account in MELS, they will need to create one.
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o Once all signatures have been provided, your form will be submitted automatically.
o |fyou are the only signer, select “No” then select “Sign” as seen in Figure 4 below.
Figure 4: Signing as the Only Signer

Signing

1 Choose Signers

Will you need any others to sign this form?

7\

@ No () Yes
I will be the only signer. -ed to invite other users to sign.

D -

o Youwill receive a notice on your screen once your submission has been completed. At this time, you may
choose to view your submission or return to the portal.

After submission, you might get corrections requested by Solid Waste staff member. If you need assistance in responding to
these corrections, review the "Responding to Corrections Requested" user guide (available on the MELS Hub).
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